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TeprvrnHbr [r o[peAeJreHlrr

Microsoft Teams qeHTp€ur43oBaHHafl. unarSopM&, Koropafl rro3Bonfler

co3AaBarb BupryanbHbre ayp.trropvv lnfl coBMecruofi pa6oru H

B3araMoAeficrnoBarb c o6yuarorrluMr{c.f, H corpyAHuKaMra yue6uoro 3aBeAeHH.x.

Atts HcrroJrb3oBaHr,rfl AaHHoro petuenr4fl. ueo6xoAr{Mo rrMerb aKKayHr Office 365

(norun r4 raponr) n AoMeHe o6pasoBareJrbHofi oprann3atr4kt.

Office 365 - rporpaMMHbrfi npo4yKr or BeAyrrlero Mr4poBoro ilpor43BoAureJrf,

ilporpaMMHoro o6ecnerreHufl Microsoft, o6se[uusroulufi na6op ne6-cepB]IcoB,

Koropbrfi p acnp ocrp aH fler cfl, Ha o cHoBe rr oAn vcnur.

KonaaHAbr - oro rpyrrrrbr o6yuaroqrrxcfl H corpyAHHKoB yue6noro

3aBeAeHHf,. Kouau4u cocrof,T H3 KaH€uroB, Koropbre Moryr 6ur flocBflrueHbl

orrpeAeresuofi TeMe r4Jtu rpoeKTy.
flarrr - gro HeorpaHurreHHbre, BpeMeHHbre urv nocrorHHble (KoMHarbI) Anf,

o6uleuus c co6eceAHr4KaMH. rlaru 6rrsaror rpy[iloBbrMz rI rIpHBarHbIMH.

1. llnrepQefic Microsoft Teams u ocHoBHbre Bo3MoxHocrrr rprlJrozl(eHl{fl

1.1 Bxol B cr{creMy:
1.1.1 BxoA B clacreMy rrepeg Office Online:
BofiArare Ha rroprEur Office Online fro ccbrJrKe: http:/lpor"[al.offip_e.com H BBeAkrre

cBor{ yrrerHbre AaHHbre: Ilo.my ** x** 
@astanait.edu.kz, [aponb' *{<*****.

Sigm in

Pucyuox L, Bxo} e cucmeMy



B rIoflBI,IBIrreMc.r oKHe B crrucKe npr4nox e:a:ai4 Microsoft nu6epure Teams u
3arrycTHTe rrpr4noxeHHe :
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Pucyuox 2. 3anycN fipunaweHufr Ltep* Office Online

1.1.2 Bxol B crcreMy rrepe3 rrpr4noxeHr4e Arrfl fIK:
3auycu4Te [punoxeHr{e Ha KoMrrbrorepe :

- Ecnuy Bac Windows, HaxMrare llycr ffi > Microsoft Teams;

Eclz BbI [cilonb3yere Mac, orKpofire flarrKy flpznoxeHr4.rr r{ HaxMure Ha

Microsoft Teams.

Als BxoAa B clrcreMy aBTopusyfiTecb, BBeAfl JrotLrH 14 rraponb.

B cnyqae ecJIH npl4noxeHrre He Srrno paHee ycraHoBJreHo, B npaBoM BepxHeM

yrny HaxMVTe Ha 3HarroK c sautefi yuernofi 3aflucbro u HaxMr.rre <<Cxa.rarb

KJraccr{qecKoe IlpznoxeHze) :
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Pucyuox 3. YcmouoaKa fipu/tco*teuus dnn fll{

I

4



1.1.3 BxoA B cr{creMy qepes Ndo6raJrbHoe rpunoxeHue:
Ha rvro6rIJIbHoM ycrpoficrBe 3arpy3prre rrpanoxeHue e App Store LrIrH Google Play.

[Str^ 3anycKa KocHI{Tecb 3Har{Ka Teams. 3areu nofi4ure, racrronb3yf, Jrorr,rH u
raponb.

l.2VnrepQefic Teams:
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Pucyuox 4. lrlnmep$eilc Teoms

OcHonnas raHeJIb AITfl HaBl{rarylau fro Microsoft Teams pacroJroxeHa cJreBa ro
BeprIaKaJM. Cnepxy BHI{3: <fleficrBr4fl), (rlar), <<KonaaHAbr)), (KaJreHAapb),

<<3nouru>>, <<(DafinbD), <<lloucx rrplanoxeHufi), <r{o6aureHr,re qpr,rJroxe:avrf4>>,

<<CupanKa>.

B o6racrpl p.,tAoM c raHeJlbro Anf, HaBr4rarltrvt MoxHo [pocMarpvBarb rrMe]olr1necfl,

KOMaHAbT Vr qaTbr.

B rIoJIe <<Ilozcr>> MoxHo BbrrroJrHt4Tb rroprcK rro KoHKperHbrM gJreMeHTaM krrrkr

IIOJIb3OBATEJIflM.

C [oMoIrIbIo Synrqnu <YnpanJreHr4e [apaMerpaMr.r upoQunn> MoxHo MeH.rrrb

H acrp o itxu rrp 14 nox enkrfl,, S ororp a$ raro uilu cKarrarb [p HnoxeHrr e .

LlnrepSefic qara cocrol,IT I,I3 cneAyrorur{x KHorroK (cnena naupano): <<@oprvrar),

<IIpurperI,ITb)), <<3uoA3r{), (GIF), <<Crurepbr>, <Ilpone crkt co6panha\),

<IlpuloxeHr4f,)).



2. Pa6ora c KorvraHAaMrr Microsoft Team

2.1 CosAaH He <<KouaHAbr)>

3aitlwre B MeHro <<KouaHAbr) pr HaxMHTe <<Coa4arb KoMaHAy):

. , l' : 
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BapuaHToB
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A*rtrtritL; *ity l,* Lt}
i,

Sel*rt;* t*ar* typ,*

^l1 i"1^:L::!

PucyuoN 6. Cosdama Kfilcc

Pucyxox 5. Coedama xouraudy



3alaitre HuBBaHHe KoMaHAbr :

Pucyuox 7. Sadamt> Ha3SoHUe xnacco

[o 6 anrre cryAeHro B 14 rrpr He o6xoAkr Mocrpr rp eroAaBarenefi :

Pucyuox 8. fio6aeuma cmydenmal u npenodoeamenefi

KouauAa co3AaHa. Teuepr Bbr Moxere o6uarbcfl,vrpalorarb BHyrpkr KoMaHAbr.

Olparure BHHMaHkre, qro Cry4enrbr Ao6aBJrf,rorc.f, KaK <<Y.racrHr4Kr{)) KoMaHAb\ a

Ilpeuog aBar erru KaK <<Bnagenbubr)) .

B rIpHBeAeHHofi HHxe ra6nuqe rroKa3aHo pa3nvr{ue B pa3peureHu.flx MexAy
BnaAenbrleM H yr{acTHr4KoM :



[eficrnHn
B"naAe"rrerI

KOMaHAbT

YqacrHrrK
KOMaHAbT

CosAaHHe KoMaHAbr fia Her

BrrxoA r,r3 KoMaHAbr fia fla
IrIgN,IeHeHI4e r4MeHrI H orrlac alg^rtg, KoMaHAbI fia Her

YAanenrre KoMaHAbr fla Her

foSaueHue yr{acrHr,rKoB fia Her

Ta1nuqa L. BosrnoxtHocmu dnn Bnadenbqa u Vqacmuuxq

2.2 Hacrpofirca KoMaHAbr

B AauuoM MeHro Bu Moxere yrrpaBn.f,Tb KoMau4ofi: MeH.f,Tb Ha3BaHHe KoMaHAbI,

Ao6asr.flrr u yAzrrrrrb yqacrHuKoB u rrepeHa3Harrarb poJrlr, co3AaBarb HoBbIe

KaHaJrbr urru nonyqaTb ccbrJrKlr Ha KoMaHAy:

Fucyuox 9. Hacmpo(txo xoraoudut

2.3 lltraHr{poBaHne co6pan ilfl c KoMaHAofi

W,',-,,,.,r'.l.,.;.i.,1.1.1'11.l,.,l;,,::.llll:ffi#---"-*",**,*-,

[tts co3AaHus co6palavrfl, rrlenKHrare <IlpoBecru co6pauue) noA o6racrb]o BBoAa

coo6uleruufi,:

Pucyuox L0, Haqamb ecmpeqy
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3areu HaxMI,ITe <<3anraHllpoBarb co6panva\), qro6u BKJrroqzrb ero B rpa$rar<

6ytyrrlplx M ep onputrwir:

P t t l.t' i-i o t i .! 1", .3 {t n fi u i-t t; p o $ o fi} b L' o L1, !:i {; it ti i::

B uosslrBrlreMc,rr oKHe 3arroJrHr4Te HeoSxo4zubre AaHHbre o co6paHr4kt:

#@
&di*i r+w rvPl:rr<;

Pucyuox L2. 3anonseuue daxuatx o co6pouuu

3arerra Heo6xoAI{Mo Haxarb <<OrupaBHTb>, rrro6bl yqacrHuKu KaHana rronyrlznu

lpr4HralreHr4s B cBoeM K€ureHAape.

2,4llpncoeArrHeHrre rc co6paHrrflM r

OrclexkrBairre rrpr4rnarrreHrrn Ha Bcrpequ B KaH€ure Barrrefi KoMaHAbr LUwr B

KEIrIeHAape Teams:

Il{enr<ur4Te Ha

lrpl,IcoeI.krHkrTbcfl

Puryuox 1.3. llpuenoLue+Lirt nti lcrnpeqy o xonaaude

IrpurnarrreHr4e H HaxMr4Te (ilpl1lcoeAlrHl4Tbc,fl), rrTo6bl

r co6paHkrro.

,*l*r,l,rr*ffi$*.+$t+r:tr
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Ilponeprre ay[vto- kr BuAeoBXoA, BKnrorrnTe KaMepy u MHKpoSoH. Bu6epHTe
<IIpucoeAHHHTbc.[)), qro6rr npHHflTb yqacrr,re B co6panuu :

!:'t.ii.yriOK i.ti . l'1{tur-ae Ii.ittUi"n'ur:fl i.t t.OADa;..tui0

2.5 Y,racrlre n co6paHuflx

lelurecr BHAeo, 6ece4yfire kr AeMoHcrpr,rpyfire cBofi 3KpaH Bo BpeMfl oHnafiH-

BbI3OBA:

1{*:rr*:":urr-
.! U-'.!l)ll;}J{.:

' :r ;'. * \t'l ll' 1' r>1"'.
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Itttul.tt:tfic:xir i !'r:Tl]ilflL-Iita i :l't,ti:rL1't't"t;f!*i+t3

Pucyuox '15. Yqacmue a co5pouuu
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3. [ono"rrHureJrbHbre Bo3Mo]r(Hocru Microsoft Teams

3.1 O6MeH Qafi"rrarru
Haxuzre <IIpI{KpenHTb> rIoA rroJreM BBoAa coo6uleuuit, nrrSepure rryrb rc Safily,
a 3areM caM Safin. B 3aBvrcuMocrrr or Mecra xpaHeHrrfl $afim BaM 6y4er
rlpeAnoxeHo 3arpy3uTb Ko[I4ro, rroAeJrr4Tbc.fl ccbrJrxofi vrrkr rrro-To uHoe.

*.'t(e*.*i+,4i*r{i
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Pucyuax. Lo. Llpuxpenufib $afinat

3.2 [oGaBJreHHe BKJTaAK[r B KaHaJr

HaNIraure Ha (+) pf,IoM c BKnaAKaMH B BepxHefi.racru KaHaJra, Bbr6epr4Te HyxHoe

npI4JIOXeHue, A 3areM cneAyfiTe rroAcKa3KaM. Llcnolrsyfire Iloucr, ecJru He

Br4ArrTe Heo6xo.u{Moe BaM rrpr4noxeHze:
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3.3 fodaBJreurre [pnJro]r(eHufl
Haxuure Ha <IlpunoxeHr,tx>> cJreBa.

KOTOpbIe XOTI{Te [TCIIOJIb3OBaTb B

<!o6anurb):

3Aecs Bbr Moxere nu6parr
Teams, 3aAarb HyxHbre

rrpHnoxeHufl.,

Hacrpofircm vr

Pucyuox L8. nQo5oeumb npunalrrcHu

3.4 OrrpaBra yue6Hsrx MarepuaJroB cryAeHTaM

Op rauu saL\ufl. Io cryn a cryAeHToB Kona asAbr K yue 6 Ho - M eroArrre cKraM

MaTepHaJIaM, rroAroToBneHHbrM [penoAaBaTeJreM, petrrrra3yeTcfl rro cneAyrcrqefi
cxeMe:

1. Bu6eplrre HyxHyro BaM rpyrry B crrr{cKe KoMaHA.

2. Haxuure Ha KHorrKy <<OrnpaBHTb yue6uue Marepu€urbr).

t2
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3. Coslafire Heo6xoArIMhIe BaM rralKr4 1rrfl rerqnfi ra rrpaKTHK, HaxaB Ha

KHolKy <<Cos.qarb>>, vrntr rrepeHecrrre HyxHbre BaM Safinu. Y.racr:azrnkr
KoMaHAu (cry4enrrr) Moryr roJrbKo rpocMarpr.rBarb Safinsr. Zgl,reHsrr

safimI (4o6aurflTb HoBbre I yganxm) nroxer roJrbKo a4MuHr4crparop
(nna4eneq) xovraHAbr.

ffi *+u*x* ,.,,,,.,,,,' 
.,:.,__^.:,.,:":. 

ir

3.5 3alarlafl AJrfl cryAeHToB

C H creu a np eAo craBJrfl er Bo3MoxH ocr 14 lnfl, opraHu 3arJuur orrrp aBKr4,

orcJlexvrBalo.urfl rI rpoBepKl{ r4r4r4BuAyarrbHbrx r,r rpy[roBbrx 3aplanufi gttr-

cryAeHToB.

1. Bu iraoxere orrIpaBLITb cryreHTaM ga1anvre, HaxaB Ha coorBercrByrouyrc
KHorrKy B BepxHefi crpore.

ffi
&xl++s.r
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2. flanee cos4afire HoBoe 3aAaHue vrrr4 Tecr.

ffi c**rrtw

SIF**4?*dri{4{*.

ffi

3. Bne4rare Ha3BaHHe, Ao5anrre 3aAaHkre) Bbr6eprre yrraqr4xcfl, H Hacrpofire
cp o Kr4 BbrfroJrH elF..r4fl 3a[aHkri4.

4. Eclu Bbr HaxMere KHonKy <<CoxpaHr{Tb), To Barxe 3aAaHHe coxpaHlzTcfl.B
r{epuonprKax u 6yger AocryrrHo BaM Anfl AaJrbHefiruero peAaKTvtpoBanurfl,.

14



Eclu BbI HaxMere KHonKy <<Hasuaqlrrb), To 3aAaHr{e orrrpaBrTcfl. Ha

BbInoJIHeHI{e cryAeHTaM z r o6qeM qare rro.rrBuTcs coo6uleHae o6
ouy6nuKoBaHI4H HoBoro 3aAalalafl.. Ecnu Bbr HaxMere KHorrKy <<Y4alzrb)), To

3apaaHne 6yler yA€rrreHo.

ffi r**r{xfi

3.6 BucraBJreHr{e oueHoK Ba gail laufl,

*IlpunrerraHl,Ie

B Microsoft Teams npeAycMorpeHa Bo3MoxHocrb BbrcraBJreHr4e oueHoK. Hyxno
yrlecrb ro, rrro ecJII4 HcrroJrb3oBarb AaHHylo SyHKrlr,rro, To ueo6xoAraMo
gy1rupoBarb oIIeHKI{ TaK xe I{ s Moodle, rar KaK ocHoBHofi yuer orIeHoK rrAer B
Moodle.

B cucreMe I4Meercf, raHcrpyMeHT Ouesxz [rrfl o6pa6orKkr rr xpaHeHnfl. pe3ynbraroB
BbrrroJr H eHr4.rr cryAe HTaMH nonyq eHHbrx zagauuit .

1. Alts roro, .ruo6rt npocraBl4Tb Barxu oueHKH 3a BbrrroJrHeHHbre cryAeHTaMpr

3ailamvrfl HaxMrITe Ha KHorrry <OqeHKH) B BepxHefi crpoKe MeHro.

15
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2. Orxpoercfl crrwcoK cryAeHToB, Koropbrna 6uro Ha3HarreHo 3aranr4e Ha

BbIIIOJIHEHI4E.

{}*r*srdr: : :,:, : .,.,,

t

3. Haxas Ha OLIO cry4eHTa, Bbr cMoxere rrpocMorperb nnQopvrarlurc o ero
BbrfloJrHeHHbrx 3a4alJldflx.

t6

Jr

nl

nl'
Y""'

*

H

t
*

&Me

::"l

# ,tr*'*** #,r',s4xii,m# &'t{tti**n*:*++rt



4. Haxas Ha KHorIKy <Tper rorrKr4)), Bbr cMoxere orKpbrrr pa6ory cryAeHTa,
nocMoTpeTb 3aAaHkre, Koropoe oH BbIloJIHprrr, HafrLrcurb oT3hrB, npocraBHTb
6allu vrrrr4 BepHyrb 3aAaHHe Ha4opa6orKy, HaxaB coorBercrByrcrqyrc
KHorKy <Bepnyrb).
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